
Overview

This User Guide provides a high-level overview of the supplier registration process. It assumes that the
supplier is not registered onto the e-procurement portal and is not familiar with the system.

To Register:

1. Launch a web browser and enter https://egpuganda.go.ug. You should be able to see the e-GP 
Home page

2. Click Register as Supplier as depicted in the screenshot below.

3. You will be redirected to a screen below prompting you to first signup and create a user account on 
the e-Procurement portal. Click Register after filling the details in the highlighted form

1. Select Provider Type- to select the Provider Type from the drop-down menu and click Next. In 
this example, we use "Provider Organization“.
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5. Login to your email upon completing sign up stage above. You should be able to see the message
in the screen below prompting you to verify your email address. Click Verify Email Address.

6. You will be redirected to your e-Procurement dashboard as depicted in the screen below. Click
Complete Registration.

7. You should be able to see a form prompting you to fill in the presented details in order to
accomplish the first step of the registration process. On the registration type field, one can select if
the supplier under registration is a –

• Company/Organization

• Individual

• Procurement and Disposing Entity

Below are the screenshots depicting the four steps of the registration process, namely: - Account
details; Provider details; Provider address; and Provider documents.





10. You should see a screen below prompting you to register the Administrator user of your
organization. Fill in the user details and click Finish.

8. Upon clicking Submit form as depicted in the screen above, you should see the screen below
prompting you to add director details by clicking Add a Director.

9. After adding directors click Pay now to complete payment of registration fees as depicted in the
screens below.



N.B: One can register and manage more than one supplier under a single user account. To manage
suppliers, Go to My Profile and then click My Companies menu item which is found on the left
navigation menu as shown in the screen below.


